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NATIONAL INSTITUTE OF INDUSTRIAL ENGINEERING

VIHAR LAKE, MUMBAI - 400 087

proforma for requests for presenting papers/attending

seminars & conferences within india/abroad

(Please tick the appropriate one)

NITIE/2017/39

A.  Details to be furnished by faculty Member
1. Emp. code & name:
2. Designation:
3. Particulars of Seminars, Conferences, Workshop, etc. attended earlier
(in chronological order)
Sr. Place(s) Purpose Whether Financial
No. Duration of visit expenditure assistance
From To borne by NITIE / from other
how much financial | sources,
assistance if any
given by NITIE
4.  a) Details of proposed visit
(i.e. name of organization,
Seminar/Conference etc.)
b) Duration : From To (_days)

c) In case of Conference/Seminar/Workshop etc
whether paper has been accepted ?
(copy of the acceptance letter to be
enclosed along with a copy of the paper)

d) Financial assistance sought :

i)
i)

From NITIE

From Other Sources
(with full details)

e) Type of leave required : CL/Spl.CL/or any other leave
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5. Alternate arrangements made by the Faculty member for :
assignments/courses/classes under his/her charge

Signature of the
Faculty Member
Date :

Note : The facility for attending Seminar/Conference/workshop etc will normally be limited
to TWO in a financial year

FOR OFFICE USE ONLY

1. Eligibility
On how many occasions already attended within India
during the current financial year ?

2. Whether the request can be agreed to? : YES/NO
If not, reasons.

The following may kindly be approved

a) Delegation fee of Rs.

b) TAJ/DA as per rules (Local/by Rail)

¢) Sp. C.L. for Conference/Seminar/Workshop days ( __ day)
prior and day after the Conference/Seminar/Workshop)
The request of Dr/Shri/Mrs/Ms Designation

, for presenting paper/attending Seminar/Conference/Workshop
within India may be approved/Not approved.

Budget Head: Staff Development/

SUPDT.(Admn)
DY. REGISTRAR (Admn.)

REGISTRAR

DIRECTOR



