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IIM/20__/9 

                     

„œ¸-¢¤¸¥¸ ¬ ¿̧./Sub Bill No...................     ]¸ú.‡.‚¸£.14(Š¸)/GAR-14(C) 

Žº’Ã’ú ¡¸¸°¸¸ ¢£¡¸¸¡¸÷¸ ¢¤¸¥¸ /LEAVE TRAVEL CONCESSION BILL 

    ------------- ¬¸½----------- ÷¸ˆÅ ½̂Å ¨¸« Ä̧ ¤¥¸¸ÁˆÅ ˆ½Å ¢¥¸‡ ŽºØú ¡¸¸°¸¸ ¢£¡¸¸¡¸÷¸ ¢¤¸¥¸ 

   For the Block of Year ------------------ To ------------------ 

¢’œœ¸µ¸ú:- ¡¸í ¢¤¸¥¸ ™¸½ œÏ¢÷¸¡¸¸½¿ Ÿ¸½¿ ÷ ¾̧¡¸¸£ ¢ˆÅ¡¸¸ ]¸¸‡— ‡ˆÅ ¬¸¿ˆÅ¸¡¸ ½̂Å ¢¥¸‡ ‚¸¾£ ™»¬¸£ú ˆÅ¸¡¸¸Ä¥¸¡¸ œÏ¢÷¸ ˆ½Å £€œ¸ Ÿ¸½¿— 

NOTE:- This Bill should be prepared in duplicate-one for payment and the other as office copy 

ž¸¸Š¸ - ˆÅ /PART - A 

(¬¸£ˆÅ¸£ú ¬¸½¨¸ˆÅ ×¸£¸ ž¸£¸ ]¸¸‡Š¸¸)/(To be filled by the Government Servant) 

1. ›¸¸Ÿ¸/Name ------------------------------------------------------------------------------------ 

2. œ¸™›¸¸Ÿ¸/Designation ---------------------------------------------------------------------------- 

3. ¨¸½÷¸›¸/Pay:------------------------------------------------------------------------------------- 

4. Ÿ¸º‰¡¸¸¥¸¡¸ /Head-quarters:----------------------------------------------------------------------- 

5. Ÿ¸¿] »̧£ ˆÅú Š¸ƒÄ ŽºØú ˆÅú œÏˆ¼Å¢÷¸ ‚¸¾£ ‚¨¸¢š¸/Nature and period of leave/sanctioned, From--------To---------- 

6. œ¸¢£¨¸¸£ ˆ½Å „›¸ ¬¸™¬¡¸¸½¿ ˆÅ¸ ¢¨¸¨¸£µ¸ ¢]¸›¸ˆÅú Žº’Ã’ú ¤¸¸¤¸÷¸ ¡¸¸°¸¸ ¢£¡¸¸¡¸÷¸ ˆÅ¸ ™¸¨¸¸ ¢ˆÅ¡¸¸ Š¸¡¸¸ í¾— 

Particulars of the members of family in respect of whom the LTC has been claimed. 

ÇÅ.¬ ¿̧ 

S.NO. 

›¸¸Ÿ¸ 

Name 

‚¸¡ º̧ 

Age 

¬¸£ˆÅ¸£ú ¬¸½¨¸ˆÅ ¬¸½ ¬¸¿¤ ¿̧š¸ 

Relationship with the Govt. Servant 

    

    

    

    

    

    

7. ¬¸£ˆÅ¸£ú ¬ ½̧¨¸ˆÅ ‚¸¾£ ¬¸¸˜¸ íú „›¸ˆ½Å œ¸¢£¨¸¸£ ½̂Å ¬¸™¬¡¸ ½̧¿ ×¸£¸ ˆÅú Š¸ƒÄ ¡¸¸°¸¸ (¡¸¸°¸¸‚ ½̧¿) ½̂Å ¤¡¸¸½£½— 

Details of Journey (s) performed by the Government servant as well as members of his/her family.  

œÏ¬˜¸¸›¸/Departure ‚¸Š¸Ÿ¸›¸/Arrival ¢ˆÅ.Ÿ¸ú 

Ÿ ½̧¿ ™»£ú 

Distance 

in Kms 

¡¸¸°¸¸ ˆ½Å œÏˆÅ¸£ ‚ ¾̧£ 

„œ¸¡¸ ½̧Š¸ ˆÅú Š¸ƒÄ ª½µ¸ú 

Mode of Travel 

and class of 

accommodation 

used    

ž¸¸”õ ½̧¿ ˆÅú 

 ¬¸¿‰¡¸¸ 

No.of  

Fares  

¬¸¿™î¸ ž¸¸”õ¸  

Fare aid 

          ³./Rs. 

 

¢’œœ¸¢µ¸¡¸ Â̧ 

Remarks 

 

÷¸¸£ú‰¸ 

‚ ¾̧£ ¬¸Ÿ¸¡¸ 

Date  

& Time 

 

¬¸½ 

From 

÷¸¸£ú‰¸ 

‚ ¾̧£ ¬¸Ÿ¸¡¸ 

Date  

& Time 

÷¸ˆÅ 

To 

         

         

         

         

         

         

         

 

8. ¥¸ú Š¸ƒÄ ‚¢ŠÏŸ¸ ˆÅú £ˆÅŸ¸ ¡¸¢™ ˆÅ¸½ƒÄ í¸½/Amount of Advance if any drawn 



 

                                                                               (2)                                                        GAR-14 C 

 

 „›¸ ¡¸¸°¸¸ /¡¸¸°¸¸‚ ½̧¿ ˆÅ¸ ¢¨¸¨¸£µ¸ ¢]¸›¸ˆ½Å ¢¥¸‡ ¬¸£ˆÅ¸£ú ¬¸½¨¸ˆÅ ›¸½ „¬¸ ª½µ¸ú ¬ ½̧ ¢]¸¬¸ˆ½Å ¨ ½̧ íˆÅ™¸£ í¾¿, „\\¸÷¸£ ª½µ¸ú ˆÅú ¬¸º¢¨¸š¸¸ ˆÅ¸ „œ¸¡¸ ½̧Š¸ ¢ˆÅ¡¸¸ í¾— 

Particulars of journey (s) for which higher class of accommodation than the one which the Government Servant is entitled 

was used (sanction No. and date to be given):-  

œÏ¬˜¸¸›¸/Departure ¨¸¸í›¸ ˆÅ¸ œÏˆÅ¸£ 

Mode of 

Conveyance 

¨¸í ª½µ¸ú ¢]¸¬¸ˆ½Å 

¢¥¸‡ íˆÅ™¸£ í¾ 

Class to 

which entitled  

¨¸í ª½µ¸ú ¢]¸¬¸Ÿ ½̧¿  

¨¸¸¬÷¸¨¸ Ÿ ½̧¿ ¡¸¸°¸¸ ˆÅú í¾  

Class by which  

actually travelled 

ž¸¸”õ ½̧¿ ˆÅú 

¬¸¿‰¡¸¸ 

No. of 

Fares 

¬¸¿™î¸ ž¸¸”õ¸ 

fare Paid 

²Å./Rs. 

 

¬¸½/  From                                        ÷¸ˆÅ /To 

       

       

       

       

       

       

       

       

 

9. £½¥¸ ¬¸½ ] º̧”õ½ ¬˜¸¸›¸ ½̧¿ ˆ½Å ¤¸ú\¸ ¬¸”õˆÅ ¬ ½̧ ˆÅú Š¸ƒÄ ¡¸¸°¸¸ /¡¸¸°¸¸‚ ½̧¿ ˆÅ¸ ¢¨¸¨¸£µ¸— Particulars of journey (s) performed by road between places 

connected to Rail 

¬˜¸¸›¸ ½̧¿ ˆ½Å ›¸¸Ÿ¸ /Name of the Places ¨¸í ª½µ¸ú ¢]¸¬¸ˆ½Å ¢¥¸‡ íˆÅ™¸£ íÿ 

  Class to which entitled  

 

 £½¥¸ ž¸¸”õ¸ /Fare Paid 

              ²Å. / Rs. 

¬¸½/  From ÷¸ˆÅ /To 

    

    

    

    

    

    

    

    

 

œÏŸ¸¸¢µ¸÷¸ ¢ˆÅ¡¸¸ ]¸¸÷¸¸ í¾ ¢ˆÅ / Certified  that the :- 

(1) „œ¸£ ½̧Æ÷¸ ]¸¸›¸ˆÅ¸£ú Ÿ ½̧£½ ¬¸¨¸ ½̧Äî¸Ÿ¸ ±¸¸›¸ ‚¸ ¾£ ¢¨¸©¨¸¸¬¸ ˆ½Å ‚›¸º¬¸¸£ ¬¸÷¡¸ í¾, ‚ ¾̧£  

    Information, as shown above is true to the best of my knowledge and belief and  

(2) Ÿ ½̧£¸ œ¸¢÷¸ / Ÿ ½̧£ú œ¸÷›¸ú ¬¸£ˆÅ¸£ú ¬¸½¨¸¸ Ÿ ½̧¿ ¢›¸¡¸ ½̧¢]¸÷¸ ›¸íì í¾ / Ÿ ½̧£¸ œ¸¢÷¸ / Ÿ ½̧£ú œ¸÷›¸ú ¬¸£ˆÅ¸£ú ¬¸½¨¸¸ Ÿ ½̧¿ ¢›¸¡¸¸ ½¢]¸÷¸ í¾, ‚ ¾̧£ ‚œ¸› ½̧ ¢£¡¸¸¡¸÷¸ ˆÅ¸ „œ¸¡¸ ½̧Š¸ ‚¥¸Š¸ ¬¸½ 

¡¸¸ ¬¨¸¡ ¿̧ ˆ½Å ¢¥¸‡ ¡¸¸ œ¸¢£¨¸¸£ ˆ½Å ¢ˆÅ¬¸ú ž¸ú ¬¸™¬¡¸ ˆ½Å ¢¥¸‡ ¬¸¿¤ ¿̧¢š¸÷¸ ---------------- ¤¥¸¸ˆÅ ¨¸«¸Ä ˆ½Å ¢¥¸‡ ›¸íú ¿ ¢ˆÅ¡¸¸ í¾— 

That my husband / wife is not employed in Government service that my husband / wife is employed in Government 

service and the concession has not been availed of by him / her separately for himself / herself for any of the family 

members for the concerned block of -------------------------- years. 

 

            

                                                                                            (----------------------------------------------------) 

                                                                                                                             ¬¸£ˆÅ¸£ú ¬¸½¨¸ˆÅ ˆÅ¸ í¬÷¸¸®¸£  

                                                                                                               Signature of the Government Servant  

                                                                                                               ÷¸¸£ú‰¸ / Date 

 



 

(3) 

 

Žº’Ã’ú ¡¸¸°¸¸ ¢£¡¸¸¡¸÷¸ ˆÅ¸ ™¸¨¸¸ ˆÅ£÷¸½ ¬¸Ÿ¸¡¸ ¬¸£ˆÅ¸£ú ¬ ½̧¨¸ˆÅ ×¸£¸ ¢™¡¸¸ ]¸¸›¸½ ¨¸¸¥¸¸ œÏŸ¸¸µ¸œ¸°¸ 

CERTIFICATE TO BE GIVEN BY GOVT. SERVANT WHILE CLAIMING LEAVE  

TRAVEL CONCESSION (IN DUPLICATE) 

œÏŸ¸¸¢µ¸÷¸ ¢ˆÅ¡¸¸ ]¸¸÷¸¸ í¾ ¢ˆÅ / Certified that: 

1. Ÿ ¾̧›¸½ ¬¨¸¡ ¿̧ ¡¸¸ œ¸¸¢£¨¸¸¢£ˆÅ ¬¸™¬¡¸ ½̧¿ ˆÅú ‚ ½̧£ ¬¸½ ™ ½̧ / \¸¸£ ¨¸«¸ ½̧Ä ¡¸¸›¸ú ---------------ˆ½Å ¢¥¸‡ Žº’Ã’ú ¡¸¸°¸¸ ¢£¡¸¸¡¸÷¸ í½÷ º̧ ˆÅ ½̧ƒÄ ‚ ¾̧£ ™¸¨¸¸ ›¸íì ¢ˆÅ¡¸¸ í¾— I 

have not submitted any other claim so far for leave Travel concession in respect of myself of family members for the 

block of TWO / FOUR years i.e------------------- 

2. Ÿ ÿ̧›¸½ ÷¸˜¸¸ Ÿ ½̧£ú Ÿ¸÷›¸ú / œ¸¢÷¸ ÷¸˜¸¸ --------„ŸÏ ˆ½Å ¤¸\\¸ ½̧¿ ÷¸˜¸¸ ¢œ¸÷¸¸/Ÿ¸¸÷¸¸/ ¤¸í›¸ / ž¸¸ƒÄ ] ¾̧¬¸½ œ¸¸¢£¨¸¸¢£ˆÅ ¬¸™¬¡¸ ½̧¿ ˆ½Å ¬¸¸˜¸ ‹¸ ½̧¢«¸÷¸ Š ¼̧í ›¸Š¸£ /‹¸ ½̧¢«¸÷¸ ¬˜¸¸›¸ 

¡¸¸›¸ú ˆÅú ™ ½̧ / \¸¸£ ¨¸«¸ ½̧Ä ˆ½Å ¤¥¸¸ˆÅ ½̂Å ‚¿÷¸Š Ä̧÷¸ ¡¸¸°¸¸ ˆÅú í¾— The journey has been performed by me and wife/husband along with 

children aged -------------yrs and other family member such as father / mother /sister / brother to the declared Home 

Town /declared place i.e. against the block of TWO / FOUR years. 

3. œ¸¸¢£¨¸¸¢£ˆÅ ¬¸™¬¡¸ ] ¾̧¬¸½ ¢œ¸÷¸¸, Ÿ¸¸÷¸¸, ¤¸í›¸, ‚¸¢™ ¢]¸›¸ˆ½Å ¢¥¸‡ ¢£¡¸¸¡¸÷¸ ˆÅ¸ ™¸¨¸¸ ¢ˆÅ¡¸¸ Š¸¡¸¸ í¾, ¨ ½̧ Ÿ ½̧£½ ¬¸¸˜¸ £í÷ ½̧ í¾ ¿ ‚ ¾̧£ œ¸»£ú ÷¸£í Ÿ º̧^¸œ¸£ ‚¸¢ª÷¸ íÿ ÷¸˜¸¸ 

¬¸ž¸ú ç¸ ½̧÷¸ ½̧¿ ¬¸½ „›¸ˆÅú ‚¸¡¸ ²Å. 3500/- œÏ¢÷¸ Ÿ¸¸í ¬¸½ ‚¢š¸ˆÅ ›¸íì í¾— The members of the family such as father, mother, sister, etc for 

whom the concession is availed reside with me and they are wholly dependent on me and their income from all the 

sources does not exceed Rs. 3500/- per month. 

4. Ÿ ½̧£ú œ¸÷›¸ú / Ÿ ½̧£¸ œ¸¢÷¸ ‚›¡¸ ¢ˆÅ¬¸ú ]¸Š¸í ›¸ ¾̧ˆÅ£ú œ¸£ ›¸íú¿ í¾— That my wife / husband is not employed anywhere. 

5. Ÿ ½̧£ú /œ¸÷›¸ú / Ÿ ½̧£¸ œ¸¢÷¸ ¬¸£ˆÅ¸£ú ›¸ ¾̧ˆÅ£ú Ÿ ½̧¿ íÿ ÷¸˜¸¸ „›¸ˆ½Å ×¸£¸ ‚¥¸Š¸ ¬¸½ ‚œ¸› ½̧ ¢¥¸‡ ÷¸˜¸¸ œ¸¢£¨¸¸£ ˆ½Å ¢ˆÅ¬¸ú ‚›¡¸ ¬¸™¬¡¸ ˆ½Å ¢¥¸‡ ¬¸¿¤ ¿̧¢š¸÷¸ ¤¥¸¸ˆÅ ¨¸«¸Ä Ÿ ½̧¿ 

¢£¡¸¸¡¸÷¸ ›¸íì ¥¸ú Š¸ƒÄ í¾— That my wife/husband is employed in Govt. Service and the concession has not been availed of by 

him/her separately for himself/herself or for any his family members for the concerned block years. 

6. ¢ˆÅ Ÿ ½̧£ú œ¸÷›¸ú / Ÿ ½̧£½ œ¸¢÷¸, ¢]¸¬¸ˆ½Å ¢¥¸‡ ‡¥¸.’ú.¬¸ú ˆÅ¸ ™¸¨¸¸ Ÿ ÿ̧›¸½ ¢ˆÅ¡¸¸ í¾, ¨ ½̧---------------------------- (¬¸¸¨ Ä̧]¸¢›¸ˆÅ „œ¸ÇÅŸ¸ ˆÅ Á̧œ¸ Ä̧ ½£½©¸›¸ / ¬¨¸¸¡¸î¸ 

¬¸¿Š¸“›¸ ‚¸¢™ ˆÅ¸ ›¸¸Ÿ¸ ™½¿) Ÿ ½̧¿ ¢›¸¡ º̧Æ÷¸ í¾, ]¸ ½̧ ¢ˆÅ Žº’Ã’ú ¡¸¸°¸¸ ¢£¡¸¸¡¸÷¸ (‡¥¸’ú¬¸ú) ™½÷¸¸ í¾, ¥ ½̧¢ˆÅ›¸ „¬¸ˆ½Å ¢›¸¡¸ ½̧Æ÷¸¸ ¬¸½ „›í ½̧¿›¸½ ˆÅž¸ú ™¸¨¸¸ ›¸íì ¢¥¸¡¸¸ í¾ ‚ ¾̧£ 

›¸íú ¥ ½̧¿Š ½̧/¥ ½̧¿Š¸ú— That my wife/husband for whom LTC is claimed by me is employed in -------------- (Name of the PSU 

/ Corporation/Autonomous body etc.) Which provided LTC facilities but she/he has not preferred and will not prefer 

any claim on this behalf to her/his employer. 

7. Ÿ ½̧£ú œ¸÷›¸ú / Ÿ ½̧£½ œ¸¢÷¸ ¢]¸›¸ˆ½Å ¢¥¸‡ ‡¥¸.’ú.¬¸ú. ™¸¨¸¸ ¢ˆÅ¡¸¸ Š¸¡¸¸ í¾ ¨ ½̧ ¢ˆÅ¬¸ú ¬¸¸¨ Ä̧]¸¢›¸ˆÅ „œ¸ÇÅŸ¸ / ˆÅ Á̧œ¸ Ä̧½£½©¸›¸ /¬¨¸¸¡¸î¸ ¬¸¿Š¸“›¸ ]¸ ½̧ ¢ˆÅ œ¸»µ Ä̧÷¸À ¡¸¸ ‚¿©¸÷¸À 

ˆ½Å›Í ¬¸£ˆÅ¸£ ¡¸¸ ¬˜¸¸›¸ú¡¸ ¢›¸ˆÅ¸¡¸ ×¸£¸ ¢›¸¢š¸÷¸ íÿ ‚ ¾̧£ „¬¸ˆ½Å œ¸¢£¨¸¸£ ˆÅú ‡¥¸.’ú.¬¸ú. ¬ º̧¢¨¸š¸ ¿̧‡ ™½÷ ½̧ í¾¿, Ÿ ½̧¿ ˆÅ¸¡ Ä̧£÷¸ ›¸íì í¾— That my wife/husband for 

whom LTC is claimed by me is not employed in any PSU/corporation/ Autonomous body, financed wholly or partly 

Central Government or Local Body, which provides LTC facilities to the employees and families. 

8.   Ÿ º̧^ ½̧ -------------------- ²Å. ˆÅ¸ ‚¢ŠÏŸ¸ ¢™¡¸¸ Š¸¡¸¸ ¢]¸¬ ½̧ ƒ¬¸ ¢¤¸¥¸ Ÿ ½̧¿ ¬¸Ÿ¸¸¡¸ ½̧¢]¸÷¸ ˆÅ£› ½̧ ˆÅú ‚¸¨¸©¡¸ˆÅ÷¸¸ í ¾—  I was paid an advance of Rs. 

--------------------- which is required to be adjusted in this Bill. 

9.   Ÿ ¾̧¿›¸½ -------------------- ˆ½Å œ¸°¸ ×¸£¸ ¡¸¸°¸¸ ¢£¡¸¸¡¸÷¸ ¥ ½̧›¸½ ˆÅú ƒ\Ž¸ œ¸»µ Ä̧ ³Åœ¸ ¬¸½ ¬¸»¢\¸÷¸ ˆÅú ˜¸ú—  That I had given prior intimation of my 

intention to avail concession per letter dated------------------- . 

10. ----------------------- ¬¸½ -------------------÷¸ˆÅ ‚¢ŠÏŸ¸ ‚¢] Ä̧÷¸/‚š Ä̧¨ ½̧÷¸›¸ ‚¨¸ˆÅ¸©¸/‚¬¸¸š¸¸£µ¸ ‚¸ˆÅ¸¢¬Ÿ¸ˆÅ ‚¨¸ˆÅ¸©¸ Ÿ ¿̧] »̧£ ¢ˆÅ¡¸¸ Š¸¡¸¸—  

EL/HPL/EOL/CL from--------------------- to ------------------------- was sanctioned. 

11. œÏŸ¸¸¢µ¸÷¸ ¢ˆÅ¡¸¸ ]¸¸÷¸¸ í¾ ¢ˆÅ Ÿ ½̧£½ œ¸º°¸/Ÿ ½̧£ú œ¸º°¸ú „ŸÏ----------(19 ¨¸«¸Ä ¬¸½ „œ¸£ íÿ) ]¸ ½̧ Ÿ º̧^¸ œ¸£ œ¸»£ú ÷¸£í ¬¸½ ‚¸¢ª÷¸ í¾ ÷¸˜¸¸ Ÿ ½̧£½ ¬¸¸˜¸ £í÷¸¸/£í÷ ½̧ íÿ—  

Certified that my son/daughter aged ----------- (above 19 yrs) is/are wholly dependent on me and residing with me.    

 

 

                                                                                        ¬¸£ˆÅ¸£ú ¬¸½¨¸ˆÅ ˆÅ¸ í¬÷¸¸®¸£ /Signature of the Govt. Servant 

                                                                                    ›¸¸Ÿ¸/œ¸™›¸¸Ÿ¸/Name and Designation 

                                                                                 ‚›¸ºž¸¸Š¸/ˆÅ¸¡¸ Ä̧¥¸¡¸/Section/Office 

 

 

  



 

 

                                                                                        (4)                                                                  GAR - 14 (C) 

 

ž¸¸Š¸ - ‰¸ / PART - B 

(¢¤¸¥¸ ‚› º̧ž¸¸Š¸ ×¸£¸ ž¸£¸ ]¸¸‡Š¸¸/ To be filled by the Bill Section) 

 

1. Žº’Ã’ú ¡¸¸°¸¸ ¢£¡¸¸¡¸÷¸ ˆÅú ¤¸¸¤¸÷¸ © º̧Ö íˆÅ™¸£ú-------------------------------------------- ³Å. ¤¸›¸÷¸¸ í¾, ¢]¸¬¸ˆ½Å ¤¡¸ ¾̧£½ ›¸ú\ ½̧ ¢™‡ Š¸‡ í¾¿ À- 

The net entitlement on account of travelling allowance works out to Rs. -------------------------------------------- 

as detailed belowÀ- 

(ˆÅ)  £½¥¸ / ¨¸¸¡ º̧¡¸¸›¸ / ¤¸¬¸ / ¬’úŸ¸£ ¡¸¸°¸¸ ž¸¸”õ¸                                                      ²Å     

(a) Railway / Air / Bus / Steamer fare                                                   Rs.--------------------------------------------- 

(\¸) ¨¸¸„\¸£ ¬¸¿-------------------------- ÷¸¸£ú‰¸ ----------------------      

ˆ½Å ‚›¸º¬¸¸£ ¢¥¸‡ Š¸‡ ‚¢ŠÏŸ¸ ˆÅú £¸¢©¸ ‹¸’¸ ™½ ¿— 

(b) Less amount of advance drawn vide :-                                               ²Å  

Voucher No.------------------------ Date--------------------   Rs. -------------------------------------------- 

© º̧Ö £¸¢©¸ / Net Amount 

 

2. ¨¡¸¡¸ ---------------------------------------------------------------------------------------------- Ÿ ½̧¿ ¢¨¸ˆÅ¥¸›¸ú¡¸ íÿ—

The Expenditure is debatable to --------------------------------------------------------------------------------- 

 

 

 

¢¤¸¥¸ ¢¥¸¢œ¸ˆÅ ˆÅ¸ í¬÷¸¸®¸£ 

Initials of Bill Clerk 

 

 

ˆÅ¢›¸«“ œÏ©¸¸.‚¢š¸ˆÅ¸£ú (¥ ½̧‰¸¸)  ¬¸í¸.œÏ©¸¸.‚¢š¸ˆÅ¸£ú (¥ ½̧‰¸¸)  ¨¸¢£.ˆÅ¸¡ Ä̧œ¸¸¥¸ˆÅ ‚¢š¸ˆÅ¸£ú (¢¨¸î¸ ¨¸ ¥ ½̧‰¸¸)       Ÿ º̧‰¡¸ œÏ©¸¸¬¸¢›¸ˆÅ ‚¢š¸ˆÅ¸£ú 

JAO (Accounts)                    AAO (Accounts)                         SEO (F&A)                                   CAO 

 

 

             ž¸ºŠ¸÷¸¸›¸ œÏ¸œ÷¸ íº‚¸ 

Received Payment                

 

œÏŸ¸¸¢µ¸÷¸ ¢ˆÅ¡¸¸ ]¸¸÷¸¸ í¾ ¢ˆÅ ªú / ªúŸ¸÷¸ú / ¬¸ºªú ---------------------------------------------------------------------------ˆÅú 

¬¸½¨¸¸ œ¸º¬÷¸ˆÅ Ÿ ½̧¿ ‚¸¨¸©¡¸ˆÅ œÏ¢¨¸¢«’¡¸ Â̧ ˆÅ£ ™ú Š¸ƒÄ í¾¿— 

Certified that necessary entries have been made in the Service Book of  

Shri/Smt. /Miss------------------------------------------------------------------------------------------------ 

 

 

 

¨¸¢£«“ ˆÅ¸¡ Ä̧œ¸¸¥¸ˆÅ ‚¢š¸ˆÅ¸£ú (œÏ©¸¸. ¨¸ Ÿ¸¸.¬ ¿̧.)   Ÿ º̧‰¡¸ œÏ©¸¸¬¸¢›¸ˆÅ ‚¢š¸ˆÅ¸£ú   ¢›¸¡ ¿̧°¸ˆÅ ‚¢š¸ˆÅ¸£ú ˆÅ¸ í¬÷¸¸®¸£ 

SEO (Admin & HR)             CAO                                              Signature of Controlling Officer  


