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I MMUMBAI INDIAN INSTITUTE OF MANAGEMENT MUMBAI
TRAVELLING ALLOWANCE BILL FOR TOUR

Date ©oooeeeees
Name: Designation: Employee No: Basic Pay in Rs: Depart/ Section:
Purpose of Journey: Date of Journey: (Bills to be Enclosed, Boarding Pass/Tickets etc must )
Departure Avrrival Mode / Class of Travel Mode of Travel Distance in Fare Remark
. Rail/ Air/ Bus/ Taxi / Auto|Local Train/Bus/ Taxi /[Kms Paid (Rs)
Date and Time From (Place) Date and Time | To (Place) [Ticket No/PNR No Metro/Auto
Hotel / Guest House Charges Incurred (Bills to be Enclosed) Reimbursement of Food Bills ((Bills to be Enclosed)
Station | Name of Hotel Period No of days | Daily rate [Total Amt Paid (RS) Sr No | Bill Date | Food Charges| Amount (Rs)
From To
Summary of Claimed Amount: in Rs Fare Conveyance Charges Hotel / Food / Other Claims Total
(Rs) (Rs) Accommodation Boarding (details to be (Rs)
Charges (Rs) Charges (Rs) | furnished) (Rs)
1 To Be completed by the official
2 To be filled by office (admissible)

Certified that the information as given above is true to the best of my knowledge and belief and | have not used amount for other purpose.
Signature of the Claimant

Initial Bill Clerk AAO (Accounts) JAO (Alcs) Internal Auditor
Sanction Process by Account Section
Advance Drawn (Rs) Expenses (RS) Amount Payable (Rs) Amount Refundable (Rs)

AAO (Accounts) AO(F&A) / SEO(A/cs) CAO Director
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