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INDIAN INSTITUTE OF MANAGEMENT MUMBAI

1IM/20__/15

ANNEXURE-1

(Refers to CAO/Cir/2024, dated 18.11.2024)

DETAILS OF FAMILY MEMBERS

1. Name of Employee
2. Designation
3. Date of Birth as per service book
4. Date of Appointment
(state whether regular or Tenure/Contract)
Sr. Name of the Date of Relationship Occupation Average Remarks
No. | Family Member Birth with the monthly
employee income from
all sources
1 2 3 4 5 6 7
1.
2.
3.
4.
5.
6.
7.
8.

I hereby undertake to keep the above particulars up to date by notifying the Office of any addition or alteration.
I hereby Certify that the above declaration made by me is fully updated and correct.

Date

To,

SEO (Admin & HR),

1M

Note
1.

2.

3.

4.

5.

* Definition of family for medical attendance (see overleaf)

Mumbai

(Signature of Employee)

The original form submitted by the employee is to be retained. All additional alterations are to be
recorded in this form under the signature of Head of Administration Department in Col Seven (7).
No new form will substitute the original form. However, the retiring government servant should submit

the details of family fresh in the prescribed format.

The details of spouse, all children and parents (whether eligible for family, pension or not) and disabled
siblings (brothers and sisters) may be given.
The Head of the Administration Department shall indicate the date of receipt of communication
regarding addition or alteration in the family in the remarks column. The facts regarding disability or
change of marital status of a family member should also be indicated in the remarks column.

Wife and husband shall include judicially, separated, wife and husband.
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DEFINTION OF FAMILY

The term "family' for the purpose of the Central Services Rules, 1944, shall mean a Government servant's wife
or hushand, as the case may be, and parents, sisters, widowed sisters, widowed daughters, minor brothers,
children, stepchildren divorced / separated daughters and stepmother wholly dependent upon the Government
servant and are normally residing with the Government servant.

1. FAMILY MEANS EMPLOYEE'S:

Husband/Wife including more than one wife and also judicially separated wife.

Parents and Stepmother ¢ In case of adoption, only the adoptive and not the real parents.

e If the adoptive father has more than one wife, the first wife
only.

o A female employee has a choice to include either her parents
or her parents-in-law.

e option exercised can be changed only once during service.

Children including legally adopted children, stepchildren and children taken as wards subject to the
following conditions:

Unmarried Son Till he starts earning, or attains the age of 25 years, whichever is earlier.

b. | Daughter Till she starts earning or gets married, irrespective of the age limit, whichever is earlier
c Son suffering from Permanent disability of any kind (Physically or mental) - Irrespective of age
© | limit.
iv. | Widowed daughters and Irrespective of age limit.
dependent divorced/separated
daughters
v. | Sisters including unmarried/ irrespective of age limit.
divorced/ abandoned or
separated from husband/
widowed sisters
vi. | Minor brother(s) Up to the age of becoming a major
vii. | Permanent disabled dependent | Irrespective of age limit
brother

2. DEPENDENCY: The income limit for the dependency of the family members (other than spouse) is
% 9000 + DA/DR on the date of consideration of the claim. Parents residing with either the Government
servant or the rest of the family members in a station other than the employee's headquarters are eligible
for reimbursement.

3. WHEN BOTH HUSBAND AND WIFE ARE EMPLOYEE:

a)

b)

The spouse employed in a State Government, Defence /Railways or Corporation/Bodies financed
partly/wholly by the Central/State Government, local bodies and private organizations which
provides medical services, may choose the facilities under the Central Government rules of facilities
provided by the organization in which the spouse is employed.

Where both are Central Government servants, either of them may prefer to claim self and eligible
members of their family, according to his/her status.

In both the types of cases, a joint declaration is required to be furnished as to who preferring the
claim. In the absence of joint declaration in the case coming under (b), the concession is to be availed
of by the wife and family members according to the status of the husband. Declaration may be
changed as often as the circumstances like promotion, transfer, resignation, etc. require.

If judicially separated, pending decision on guardianship, reimbursement for children may be
allowed to either spouse.

If the spouse is in receipt of fixed medical allowance, the Government servant can avail facilities
under Medical Attendance Rules for himself and members of family residing with him except for
the spouse.
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[muowen  INDIAN INSTITUTE OF MANAGEMENT MUMBAI

ANNEXURE-II
(Refers 10 CAO/Cir/2024, dated 18.11.2024)

DECLARATION OF DEPENDENCY OF FAMILY MEMBERS FOR THE PURPOSE OF
MEDICAL REIMBURSEMENT

(To be submitted for every claim)

I hereby declare true to the best of my knowledge and belief that Dr./Shri/Mrs./Ms.
aged is solely dependent on me and that her/his income per month does not exceed
% 9000+ DA/DR and she/he is not a retired government servant.

Annexure-1 consisting of the details of the dependent family members is also enclosed herewith.

I hereby undertake to keep the above particulars up-to-date by notifying the Head of the Administration
department of any addition or alteration.

The above declaration is made to the best of my belief, and | shall be held responsible for any false declaration
and shall be liable to disciplinary actions.

(Name and Designation of Employee)

Date: ... Employee Code: ..............
Place: ..o

I consider that the declaration made above is acceptable.

SEO (Admin & HR)
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11 M MUMBAI

INDIAN INSTITUTE OF MANAGEMENT MUMBAI

ANNEXURE-III
(Refers to CAO/Cir/2024, dated 18.11.2024)

DECLARATION CERTIFICATE FOR FAMILY MEMBERS
FOR THE PURPOSE OF AVAILING LTC
(To be updated and submitted every year)

| hereby state that the family members named below are wholly dependent upon me and she/he is not having

any

source of income either from land property, employment, or by way of any pension. She/he is my family

member as per the definition of family:

SL‘I Name of the Family Member Age Relationship with the employee
1.
2.
3.
4,
5.
6.
» She/he does not have any source of income either from land property, employment or by way of any

The

pension.

She/he is my family member as per the Definition of 'Family'. | also certify that her/his income per month
does not exceed X 9000+ DA/DR and she/he is not a retired government servant.

That my spouse is not employed in Government service/that my spouse is employed in Government
service, and the concession has not been availed of by her/him separately for herself himself or for any of
the family members for the concerned block of years (strike off whichever not applicable)

That my spouse for whom LTC is claimed by me is employed in
(name of the Public Sector Undertaking/Corporation/Autonomous Body, etc.), which provides Leave
Travel Concession facilities, but he/she has not prepared and will not prefer any claim in this behalf to
her/his employer.

That my spouse for whom LTC is claimed by me is not employed in any Public Sector Undertaking/
corporation/Autonomous Body, financed wholly or partly by the Central Government or a Local Body,
which provides Leave Travel Concession facilities to its employees and their families.

above declaration is made to the best of my belief and in case of any false declaration, 1 shall be liable for

appropriate disciplinary action as per the extant rules.

(Name and Designation of Employee)

Date: ..o Employee Code: ..............

Place: ..coovveeiieeee,
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[IMMUMBAI INDIAN INSTITUTE OF MANAGEMENT MUMBAI
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