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1. FHERHF TIPS Y. / Name of Employee & Code No.

2. TU&IH / Designation

3. i # ISR / Nature of employment

4. fa¥mT / 39T / Deptt. / Section

5. =g amwﬁgﬁreﬂﬁ ¥7d € 1/No. of days & type of leave required
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6. ¥/ From de / To

EEED 389 / Purpose of Leave
7. AR I RAEA A wE TS -
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If availing LTC, state number and relation Adults -

of family members & block year Children :- Major............... Minor................

SATH TH / BIOCK Year . .ovvoeeieeieeeeeeeeeeenenenn,

8. 37uferd 21 / Advance required :%/ Yes el / No

@@aﬂ:{/ Leave Salary : %/ Yes el / No

@@ ‘ﬂ_ﬂé / Leave encashment - %/ Yes &l / No

9. @f’ﬁé") I U / Leave Address

10. &1 31 TG 3 SR Here o / 377 e &t
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Arrangements made for taking classes / other assignments

of commitments etc. during the period of leave.

11. P 31 A1/ Any other information :

1T / Date:eeeeeeeeeeeeeeeen. 3TIE & TEART

Signature of applicant



12. 2 3 FqReT i aret St & faoqfy

Remarks of the leave recommending authority

TEATY/Signature TEAIY/Signature
Y&ATH/Designation U&HTH/Designation
13. /g frfofad & STHar gET & T ¢ |
Shri /Smt/Kumari is entitled for leave as under on
o 3IIAFII/E.L.

o 3 I WIEI/H.P.L.

e TYART ©al/COMM. LEAVE
o 3EHNU P2/ EOL

o 3GHT IHT FARG/LTC

TEI1.J. 3R EI(T2M. )/ AAO(ADMIN)
14. H'TVIQ{P STl TReRTL & 3711/ Order of the Sanctioning authority

° 5‘4@4«1 & 3 REIE @? EST %1 /761 &l TS / Leave as above sanctioned / not sanctioned.
o @;@%éﬂ:r/ 7RI AT R 1w Eﬂﬂtl <l {31 AT/ Leave salary/LTC advance approved.

o @;_gpf ‘ﬂ?lé aﬁﬁﬁ fohdT 3T/ Leave encashment approved.
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A JTEh 3MHHRI/CAO

79/ DIRECTOR

fammi/NOTE :
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Leave salary advance is admissible if the period of leave is least 30 days.
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2. A PIE IRTE FHART ST A/ ATHTLT 11 R ST T =l & 7 38 Wi o W FHA I SHA
ST < TS
A temporary employee should give a surety bond from a permanent member of staff in case he/she

wishes to take leave salary/LTC advance.

3. fS ST AT R 1T eet ot o fore foram 7o € 37R ey GEr & # ST e § O 3% gE W
ST ¥ e i o Siffieaa T SR @t elter 2|

In case an LTC advance is drawn for class I and the employee wish to proceed by II class, the excess

amount of advance must be returned to the institute prior to proceeding on leave.
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The LTC claim must be supported by tickets/cash vouchers for the journey performed.



