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ž¸¿”¸£ ¬¸¸Ÿ¸ŠÏú ˆ½Å ¢¥¸‡ Ÿ¸ Â̧Š¸œ¸°¸ / REQUISITION FOR STORES ITEMS 

 

Ÿ¸¸ÂŠ¸ˆÅ÷¸ Ä̧ ×¸£¸ ž¸£¸ ]¸¸‡ / To be filled in by the Indenter ž¸¿”¸£ ×¸£¸ ž¸£¸ ]¸¸‡ / To be filled in by the stores 

Ÿ¸¸ÂŠ¸ˆÅ÷¸¸Ä ˆÅ¸ ›¸¸Ÿ¸ / Name of the Indenter: 

 

ˆÅ¸½ œÏ¸œ÷¸ ¢ˆÅ¡¸¸  / Received on: 

‚› º̧ž¸¸Š¸ / Section: œ¸™›¸¸Ÿ¸ / Designation: 

 

¢™›¸¸¿ˆÅ / Date: 

 

‚.ÇÅ. 

Sr. No. 

Ÿ¸™ / Item 

 

Ÿ¸¸°¸¸ / 

Quantity 

„œ¸¡¸ ½̧Š¸ Ÿ ½̧¿ ¥¸¸ƒÄ ]¸¸› ½̧¨¸¸¥¸ú ¬¸¸Ÿ¸ŠÏú ˆÅ¸ ¢¨¸¨¸£µ¸ 

‚¨¸©¡¸ „¢¥¥¸¢‰¸÷¸ ¢ˆÅ¡¸¸ ]¸¸‡ 

Particulars of use must be mentioned 

 

Ÿ¸¸°¸¸ ]¸¸£ú 

ˆÅú Š¸ƒÄ 

Quantity 

issued 

]¸¸£ú œÏ¢¨¸¢«’ 

£¢]¸¬’£ œ¸¼«“ ¬¸¿. 

Issue Regr. 

page No. 

¢’œœ¸µ¸ú/ 

Remarks 

 

 

œÏ¸œ÷¸ˆÅ÷¸¸Ä ˆÅ¸ 

í¬÷¸¸®¸£ / 

Signature of 

Receiver 

        

        

        

        

        

        

        

        

        

        

        

        

        

        

        

 

 

Ÿ¸¸ÂŠ¸ˆÅ÷¸¸Ä /‚›¸ºž¸¸Š¸¸š¡¸®¸ ˆÅ¸ í¬÷¸¸®¸£ ‚¸¾£ ÷¸¸£ú‰¸ ¨¸¢£.ˆÅ¸¡¸Ä.‚¢š¸ˆÅ¸£ú (œÏ©¸¸. ¨¸ Ÿ¸¸.¬¸¿.) /œÏ©¸¸.‚¢š¸. (ž¸¿”¸£)  Ÿ º̧‰¡¸ œÏ©¸¸¬¸¢›¸ˆÅ ‚¢š¸ˆÅ¸£ú       ˆÅ.œÏ©¸¸.‚¢š¸.(ž¸¿”¸£) 

Signature of Indenter / Section Head & Date       SEO (Admin & HR) / AO (Stores)              CAO                            JAO (Stores)  


